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Ilosoxkenue
00 opraHu3anu paboThl ¢ JIEKTPOHHOMR MOYTOH MYHHIIHIIAILHOIO
AOMIKO0JLHOr0 aBTOHOMHOIr0 00pa30BaTe/IbHOIr0 YYpeKIeHHs
«Jlercknii cag Ne 36»
MYHHIHOAJLHOTO o6pa3oBanus KpacHoapmeiickuii paiion

I. O6mue mo1oKeHHs

1.1. Hacrosmee TTomokenune pa3paboTaHO B LENSAX CHCTEMATH3AlUU
paboTEl ¢ 9SJEKTPOHHOM IIOYTOH MYHHIHUIAIBHOIO MOLIKOJIBHOIO aBTOHOMHOI'O
obpaszoBaTensHOro yupexkmenus «Jlerckmit canx Ne 36» MYHHULMIIAIBHOIO
obpazoBanus KpacHoapMmelckuil paifoH (namee — VYupekIeHHe) H ONpelenser
TIOPAIOK PabOTHI ¢ Hel OTBETCTBEHHBIX MOJKHOCTHBIX JIMIL.

1.2. Hactosimee IlonoxxeHde paclpoCTpaHsIOTCSA Ha 3JIEKTPOHHBIE ajgpeca,
HCIIONBb3yeMble IS O(MIMAIbHON KOPPECIOHACHIMM, & MMEHHO: OQHIHAIbHBIA
aIpec yUpexIeHus M IpH HeoOXOAMMOCTH afpeca OTACIBHBIX JO/DKHOCTHBIX JIHIL
YupexxneHus.

1.3. MJJAOY «Jlerckuii can Ne 36» numeeT odHLIHaIBHBIA aapec
31eKTpoHHOI mouTsl: mdaoy36@mail.ru, dou36krsm@mail.ru.

1.4, Tannoe ITonoxeHWe pasmeliaeTcs Ha oduumansHoM calite MIAOY
«lletckuii can Ne 36» B HH(OOPMAIHOHHO-TENEKOMMYHHKAIIHOHHOH  CETH
«uTepHeT.

I1. ITopsimok 06paGoTKH, MepeJayy U NpUEéMa
[OKYMEHTOB M0 3/1eKTPOHHOH nmo4Te

2.1. Tlo onexTpoHHOH TOYTeé B YUPEKIAEHWHM TPOU3BOIUTCS OOMEH
uHbOpMAIell 3aKOHOJATENBHOIO, HOPMATHBHO-TIPABOBOIrO, y4eGHOrO, yueOHO-
METOOUYECKOTO XapaKTepa Mexay Yy4peKIeHHAMH oOpa3oBaHus, OpraHaMH
yIIpaBIeHHs pasHBIX YDPOBHEH, NOCTaBIIMKaMu OOOpYAOBaHHA M MAaTepUAloB,
TIOPSTYMKAMH, [IOCTABIIUKAMK YCIIYT W APYTMMH OPTaHHU3aLMIMH, IPEANIPHATHIMA



H YUYPEeXKIEHHSIMH, CBS3aHHBIMM C VYUPEXICHHEM JOrOBOPHBIMH WM WHBIMU
00s3aTeIhCTBAMH.

2.2. Jlns oOpaGoTku, mepefaud ¥ npuéMa HHGOPMALMH 10 D/IEKTPOHHOH
TmouTe B YUpeXIEHHU PAcCIOPAIUTENbHBIM JOKYyMEHTOM PYKOBOJMTEIS HA3HAYALTCA
OTBETCTBEHHOE JIUIIO — OIIEPATOp SIEKTPOHHOM 1o4TH (nanee — Omeparop).

2.3. YupexmeHue IOIKHO oOecreunTsh Gecriepebolinoe (yHKIHOHMPOBAHHE
3]IEKTPOHHOIl IMOYTH B TeYeHWe Bcero pabodero BpeMmeHH (pabouyero BpeMeHH
Omnepatopa).

2.4, Oneparop 00s3aH PETYIAPHO MPOBEPATH OGUIMATBHBIA IIEKTPOHHBIA
MIOYTOBHIH AMIMK YUPEXKASHUS Ha TpeIMET HAJIHYNS HOBBIX MHCEM B TEYCHHE BCCTO
pabouero maHs.

2.5. DieKkTpoHHOe cOOOLIeHME HEe JOJDKHO COJAEPXKaTh CEKpPEeTHOH H
KOH(QUIEHIMAIbHOM HH(OpMAlUM, TEPCOHANBHBIX [aHHBIX COTPYAHHKOB M
00yJaroIIUuXCsL.

2.6.0mepaTopy IeKTPOHHOH MMOYTHI 3aIIPELIeHO:

- y4aCTBOBATH B PACCHLIKE COOOIICHHUH, HE CBA3aHHBIX ¢ 00pa3oBaTeNLHOH Wi
aJIMHHUCTPATHBHOM JIeATeIbHOCTRIO Y UPeKICHNS;

- TIepechLIATh M0 TIPOU3BOJIBHEIM aJ[pecaM He 3aTpeOOBaHHYIo noTpeOUTENAMH
nHpopMaIHio (cram);

- OTMPABIATH COOOLIEHNS IPOTHBO3AKOHHOTO HITH HEITHYHOTO CONEPIKaHUA;

- WCIIONB30BaTh MACCOBYIO PACCBUIKY 3JE€KTPOHHOM IOYTHI, 33 HCKIIOYEHHEM
HeO0OXOJUMBIX CILy4aeB.

2.7. B uemsx NpeiOTBpallleHHs TOTepH HHGOpMAaUWH H 0OecreyeHus
6e30MacHOCTH  OGHIMATEHOrO  3JIEKTPOHHOrO MOYTOBOro  simka Omeparop
3IEeKTPOHHOM TIOUTHI 0053aH BBINOIHATE ClIeyIOIIHe IpaBuia:

- He yKa3bIBaTh 6e3 ciykeGHOM HeOOXOIUMOCTH alpec HIEKTPOHHOH MOYTE B
pa3IMYHBIX JIEKTPOHHBIX aHKETaXx; '

- He OTKPEIBAaTh H He 3aIlyCKaTh MOObIE BIOXKEHMUs JIEKTPOHHOH MOYTEI, €CIIH
OHH OCTaBJICHEI H3 HEM3BECTHBIX HJIM HEHANEKHBIX HCTOYHHKOB.

2.8. TIpy mosTy¥eHuH 3eKTpOHHOro coobmenus Oneparop:

- OCYIIECTBJIAET AHTUBUPYCHBIA KOHTPOJIb BXOSIIEH KOPPECTIOHACHIIHH,

- PpErHcTpUpyeT IOOKYMEHT B JKypHale BXOAAIMX JOKYMEHTOB (TOMBKO
opuIHaNEHble TOKYMEHTHI, DEKJIaMHble M HH(QOPMAlMOHHbIE DACCBITKM HE
PErUCTPHPYIOTCA);

- mepefaéT IOKYMEHT Ha PAacCMOTpEHHE PYKOBOJWTEIO YUPEeX/IeHHs UL
ompefeNeHus IOydaTens NUCbMa WIH B Clydae yKasaHHs HEINOCPEACTBEHHO
ampecary. EcIM [HMCBMO CONEPYKHT TMOSCHSIONMH TEKCT K BIOXKCHHIO, €T0
HeoOXOIMUMO TAKKe IepeJaTh afpecaTy BMecTe C BIOKeHHeM (pacredaTaHHbIM UK B
3IIEKTPOHHOM BHUJIE);

- IpU TONYYeHWH BaKHBIX MHceM, TpeOyrolMX MONATBEPKICHUS OTBETa,
Omnepatop 0053aH OTIIPaBHTh TAKOE IIOATBEPKICHHE;

- B Clly4ae HeBO3MOMKHOCTH IIPOYTEHHUs SIIEKTPOHHOTO COOOIIEHHA YBEIOMIIIET
00 3TOM OTIPABHTE.

2.9. Ipu oTIpaBKe 31eKTPOHHOro coobmenust Onepatop:

- OCYIIECTB/IAET AHTHBUPYCHBIH KOHTPOIIb HCXOAIIEH KOPPEeCTIOHCHIAN;



- IpUHKMAEET OT COTPYJHHKOB YHYpeKAeHHUs OQOPMIIEHHBIE MTOKYMEHTHI B
COOTBETCTBHH C TpeOOBaHHAMH, MPEIbABIAEMBIMH K O(QOPMICHHIO OQHIHATBHBIX
IOOKYMEHTOB, B 2JICKTPOHHOM BHJE;

-  perucTpupyeT IOKYMEHT B JKypHale MCXOIAUIMX JOKYMEHTOB.
IlepenaBaeMble C TIOMOIUBIO BIEKTPOHHOW TOYTHI OQHIMANBHBIE JOKYMEHTEI
JIOJKHEI MIMETh HCXOSAIIMI perucTpalliOHHBII HOMED;

- Tepej] OTIpaBeHHeM COOOLIeHUsT He0OXOOUMO MpOBEPATH NPAaBOMUCAHUE U
rpaMMaTHKY TEKCTa co00IIeH s, TeKCcThl 60IbIIoro 00bEMa JKeNaTeIbHO OTIPABIATh
B BU/IE€ BJIOJKEHHS,

- IOpH OTHpaBKe BaxHBIX mmuceM, Omepatop NOMDKEH yKaszaTh B COOOLIEHHH
HeOOXOOUMOCTE ITOJITBEPIKACHHUS [IOJy4EHH S IMChbMa aIpecaToM.

2.10. Bce TmepenaBaeMple — y4eOHO-METOAWYECKHE M CIPABOYHO-
WH(QOPMAIIMOHHbIE MaTepualibl JOIDKHBI IlepelaBaTbCsi ¢  CONMPOBOTHUTENBHBIM
nucbMoM. It OTHPaBKH 3JIEKTPOHHOIO COOOLIEHMS IIONB30BaTeNb O(OPMILET
JTOKYMEHT B COOTBETCTBUH C TPeOOBaHUAMH I10 J€JIOIPOU3BOACTBY.

2.11. TIpu odopMIeHHH SJIEKTPOHHOTO COOOILEHHsA O00A3aTEeNbHBI K
3aMOJIHEHHUIO CIIeAYIOLHE 10!

- aJpec noay4aress;

- TeMa 3JIEKTPOHHOTO COOOLICHHUS;

- TEeKCT 9JIEKTPOHHOrO coobmeHus (Ipd HEOOXOAMMOCTH, MOIYT OBITH
BJIOKEHBI (Daiibl);

- KoHTaKThl oTrpasutens (O.M.0., 10KHOCTB, TelnedoH).

2.12. OtmpaBKka U IOJIyYE€HHE BIIEKTPOHHEBIX JOKYMEHTOB OCYINECTBIACTCA C
HCIIONb30BaHMEM IPOTPAMMHEIX IPOJAYKTOB, ITIpeHA3HAUYeHHBIX Ui paboTeI C
3NIeKTPOHHOM MOYTOM B YupekaeHun. DIeKTPOHHbIE JOKYMEHTHI IyOIupyIOTCs TIpH
HeOOXOIHUMOCTH B BHIE KOMMK Ha OyMa)XHBIX HOCHUTENAX C NPHCBOECHHEM HOMEpa
BXOJIAIIETO WK UCXOASIIEro JOKYMEHTa.

2.13. Tlo dakty u3MeHeHHs OPHLIHUANBHOIO JIEKTPOHHOIO MOYTOBOrO SAIIMKa
Yupexxuenust Omepatop o00s3aH CBOEBPEMEHHO YBEJIOMHTL HHGMOPMAIMOHHBIM
MKCHEMOM BCEX 3aHHTEPECOBAHHBIX aJpecaToB W3 aJpPeCHON KHHUTH Y4YpexkJIeHHS,
0OHOBUTE HHOOPMAIHIO HAa OQUIMAIBEHOM caliTe YupexaeHus B ceTu «MHTepHeT» ¢
yKa3aHHEeM JaThl, C KOTOPOil U3MEeHEeHHs BCTYNAalOT B CHITY.

II1. Pacnpenenenne OTBETCTBEHHOCTH

3.1. OTBeTcTBEHHOCTH 33 HepasIJalieHHe Mapoisd  OQHIHAILHOIO
SNIEKTPOHHOTO IOYTOBOTO SIMHKa YupexaeHus: Hecér OmepaTop.

3.2. OTBETCTBEHHOCTh 33 HEHANJIEKAUIyH) TIOATOTOBKY HH(QOpMALUH K
nepeaade HecET aBTOp HH(OPMALHH.

3.3. OTBeTcTBEHHOCTh 3a HeHamjexamee  O(QOpMIEHHE 3JIEKTPOHHOTO
coOOILIEHHA W 3a OTIpPaBKy aapecary W TONydeHHe 3JIEKTPOHHOW MOYThI HECET
Omneparop.

3.4. OTBETCTBEHHOCTD 3a (YyHKLIHMOHUPOBaHHE 9JIEKTPOHHOTO
JIOKYMEHTO000pOTa B YUPEKAEHUH HECET PYKOBOIUTEIIb.



IV. PekoMeHIALHH K HACTPOHKAM NMOYTOBOI0 KJIHEHTA

4.1. DneKTpOHHBIE IHCHMA 00543aTeNIbHO HOJDKHBEI OBITh MOJAMUACAHBL JIMIIOM,
IIPOM3BOJHMBIIMM OTIPABKY KoppecrnoHaeHuud. HeobXoaumMo HacTpOHUTE TIOYTOBBIH
KJIMEHT JUTS aBTOMATHYECKOM BCTABKHU MOJMCH B IOYTOBBIE oTnpasienus. [Tonmice
IOIDKHA COTEPKAaTh: HMs, OTYECTBO M (QaMMJIMIO OTIPABUTEN, JOIKHOCTD, Ha3BaHHE
YupesxaeHus, KOHTaKTHOTO TeleoHa OTIPaBUTEII.

4.2. TIpu nonyuenuu CIIAMa (HexenaTenbHbIe JICKTPOHHBIE MHUCHbMA, Kak
NPaBHJIO, PEKIAMHOTO XapakTepa), OTBETCTBEHHOE JIHIIO 00s3aH0 cpa3y yAaIuTh
Takde TMCBMA, He OTKPHIBAsA BIIOeHHe (KelmaTeNbHO NOOaBHUTH OTIPAaBUTENS B
CITHCOK 3a0TOKMPOBAHHEBIX OTIIPaBHTENEH).

4.3. He pexoMeHzyeTCs YAAIATh BXOMAIME M UCXOAANIME [MHCEMa B TCUCHHE
yaeGHoro roga. B nansHelimenm, Bo u3bexxanne NeperoHEHUS TIEKTPOHHOTO AIMKa,
CTapele  HeaKTyalbHble I[HCbMa  MOXHO  yHamuTh.  JIma  COXpaHeHW:
KOPPECTIOHICHIIMH, B Clly4ae BO3HMKHOBEHHsS HEHMCIIPaBHOCTH XECTKOTO IHMCKa,
MO’KHO [EPHOTHYECKH CO3/aBaTh APXUBHYIO KOIHIO.

4.4, KematenpbHo c(HOPMHpPOBATE CIPYKTYpPY TAamoK I YIOPAMOHYCHUA
BXOIAIMX cooOmieHuii. Bce mepemaBaeMble MO 3JIEKTPOHHOH IOYTE BIIOXKEHHA
(dpaitnibl) MOIDKHEL OBITH MPENABAPUTEIBHO TIPOBEPEHBI AHTHBUPYCHBIMU CPEACTBAMH.

V. OcoOble MoJI0KeHH S

5.1. AKTyalbHBIH [apoib OT OQUIMAIBHOIO 3JIEKTPOHHOTO  ajpeca
Vupexpaenust Xxpanurcs y Oneparopa.

5.2. B cimydae mepeycTaHOBKH ONEpPaLlMOHHOM CHCTEMBI Ha KOMIIBIOTEPE UIIH
3aMeHBl CHCTEMHOro OJ0Ka, Ha KOTOpBIM MPHXOOHUT 3JEKTPOHHAs MO4Ta
YupexeHns, 11 BOCCTAHOBJIEHHA palOThl 3IEKTPOHHOH TOYTHI HCTOIB3YeTCH
KOHBEPT C [1apOJIEM.

5.3. Ilpu yrepe mapois OT 3JIEKTPOHHOIO IOYTOBOrO SIIIHKA Onepatop
obpaimaercst B cl1y0y IMOIIEPIKKH.

5.4. B cayyae OTCYTCTBUS OTBETCTBEHHOIO COTPYIHHMKa 32 paboty ¢
3JIeKTPOHHO# TOUTOM ero O6S3aHHOCTA BO3NAraloTCs Ha PyKOBOIHUTENS Y IPEKACHIA
WIM Ha APYroro COTPyIHHKA.

VL 3akaiouHTe/bHbIe MOJ0KeHH

6.1. Hacrosmee Ilomoxenue sBIseICS JIOKAJIBHBIM HOPMAaTHBHBIM aKTOM
MIAOY «Jlerckuii cag Noe 36», IOpdHMMaercs Ha TlegaroruyeckoM COBETE
pabOTHUKOB IOLIKOJIBHOTO 00pa3soBaTeNbHOIO YUPEXKACHHUS, COIIACOBBIBACTCA
o6mum cobpannem paborruxos MIAOY «Jlerckuit can Ne 36» M yTBEpKIAETCS
(muGo  BBOmMTCS B JeHCTBHE) TIPUKa3OM  3aBEIYIOLIETO  JOIIKOJBHBIM
o0pa30BaTeNbHbIM YUPEKICHUEM |

6.2. Bce m3MeHeHHs W AOMONHEHHs, BHOCHMBIe B Hacrosmiee [lomoxenue,
obopMIsIOTCA B TMCBMEHHOH (OopMe B  COOTBETCTBHH  JCHCTBYIOLUMM
3aKOHOIaTeNbCTBOM Poccuiickol Denepaliii.



6.3. Tlocne npunsitust [lonoxenus (W14 U3MEHEHWH U OMOJIHEHUH OTACIBHBIX
MyHKTOB M pa3/ejioB) B HOBOI pelaKUMH IMPENbIIylas peaKlus aBTOMaTHYECKH
yTpauHBaeT CHIY.



