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IMonoxkenue
00 apxuBe MyHHIHNIAJILHOI0 10MIKOJILHOT0 AaBTOHOMHOI'0 00pa30BaTe/IbHOIO
yupexaenus «lerckuii cag Ne 36»
MYHHIHNAJbHOTO 06pa3zoBanusa Kpacnoapmeickuii paiion

1. O0wue noJI0KeHHs

1.1. Hacrosiee [Tomoxxenne 00 apxuBe MYHHIUIIATBHOTO MOIIKOJIBHOIO
aBTOHOMHOTO  0Opa30BaTelbHOro  yupexxneHus «Jlerckmd cag  Ne  36»
MYHHIHMIATEHOTO o6pasoBanus KpacHoapMeiickuii paiion (mamee — MJIAOVY
«Jletckuit cag Ne 36») paspaboTano Ha OCHOBaHHM IIpHMEpHOTO MOJOXKEHHS 00
apxuMBe OpraHM3alliy{, YTBEP:KIEHHOTO INpHKasoM DenepanbHOro apXHBHOTO
arertctBa Ne 42 or 11 ampens 2018 roma, B coorBeTcTBHM ¢ DemepaybHBIM
3akoHOM Ne 273-®3 or 29.12.2012 roma «0O6 oOpazoBanud B PoccuiicKoM
depepanun» ¢ usMenenusiMi Ha 02 mona 2021 roxa, Ilpukasom MHHKYIBTYPBI
Poccun ot 31.03.2015 Ne 526 "O0 yTBep>KIEeHHH IIPaBHJI OpTraHU3allMy XPaHEeHHUS,
KOMIUIGKTOBAaHHMS, y4eTa M WCIIOJb30BaHHSA JOKYMEHTOB ApXMBHOro (oHzma
Poccuiickoit @emepanud W OpPYTHMX apXMBHBIX JIOKYMEHTOB B OpraHax
rOCYIapCTBEHHOM BIACTH, OpraHaxX MECTHOrO CaMOYIpPABIEHUS W OpraHM3aLusXx",
YcraBoM JOLLKOJIBHOTO 00pa3oBaTENBHOTO YUpexKACHUS.

1.2. Jaunoe ITomoxenue o6 apxuse MJIAOY «Jlerckuit cag Ne 36»
ompe/esseT COCTaB JOKYMEHTOB apXuBa [ETCKOTO cala U yCJIOBHSA MX XPaHEHHS,
yCTAaHAaBNMBAET 3alavyd, HasHaueHWe M (QYHKUMM apXuBa, perjJaMeHTHPYET
NMesTebHOCTh JIML, OTBETCTBEHHBIX 3a BEIEHHE apxXWBa B JOLIKOJBHOM
00pa3oBaTeIbsHOM yUpeKACHHUH.

1.3. B cBoeil mesTeabHOCTH apXuUB pyKoBoncTByeTcs PenepaibHbIM 3aKOHOM
Ne 125-®3 ot 22.10.2004 roga «O6 apxusaoM aene B Poccuiickoit ®enepannm» ¢
u3MeHeHusmMd Ha 11 wmroms 2021 rojga, HOpMAaTHBHBIMH IIPaBOBbLIMH aKTaMH
Poccuiickoit @enepanuu, cyonexra Poccuiickoit ®enepanud B cepe apXUBHOTO
Iena ¥ JeJONPOU3BOACTBA, JIOKATbHBIMH HOPMATHBHBIMH aKTaMH JOLIKOJIBHOTO
00pa3oBaTebHOTO yUpeXKIeHUSL.



1.4. JloxymerTsl MJIAOY «Jlerckuit can Ne 36», MMEIOIME HCTOPHYECKOE,
KyJIBTYpHOE, Hay4HOE, COLMAIBHOE, SKOHOMUYECKOE M IOJUTHIECKOC 3Ha4YeHHE,
COCTABIISIOT FOCYIAPCTBEHHYIO YacTh APXUBHOIO (GoH/a Poccuiickoit Denepaliui,
JBJISIOTCS COOCTBEHHOCTBIO TOCYAapcTBa M IOJUIEKAT MOCTOSHHOMY XPaHCHHIO B
rocyJapcTBEHHBIX — apxuBax —PocCHHCKOM ®eneparuu. Jlo mnepejaun  Ha
rOCy/lapcCTBEHHOE XPAaHEHHE J@HHble JMOKYMEHTbl BPEMEHHO XpaHATCA B
JIOIIKONBEHOM 00pa30BaTelIbHOM YIPeHKACHHH.

1.5. Apxus MJIAOY «J[lerckuii cax Ne 36» BO3IVIaBIACT OTBETCTBEHHBIH 32
apXuB, KOTOPLIH Ha3HAYAETCs NPUKa30M PYKOBOAMTENA MJIAOY «[letckuit cag Ne
36%» M MOUMHSETCS HEMOCPEACTBEHHO PYKOBOJIUTEIIO AETCKOrO Cala.

1.6. Apxup paboTaeT MO IUIAHY, YTBEPXKACHHOMY DPYKOBOAMTEIEM MJIAQOY
«Jlerckuii cag Ne 36», ¥ OTYMTHIBACTCA NEPEN HAM B cBoOel pabore.

2.3amaun 4 GyHKIHH apXUBA

2.1. OCHOBHBIMH 3aJadyaMH apxHBa ABJISIOTCA:

2.1.1. KoMrexkToBaHue apXxuBa 3aKOHYCHHBIMU JETI0TIPOM3BOACTEOM MJIAOY
«Jletckuit can Ne 36» JOKyMEHTaMH, COCTaB KOTOPBIX IPEIyCMOTPCH paznmenoM 3
HACTOAILIETO TTOIOKEHHUS.

2.1.2. Vuer, obecredeHue COXPAaHHOCTH, CO3JaHHE HAy4IHO-CIPaBOIHOTO
aTapaTa, UCIIOJIb30BaHHE JOKYMEHTOB, XPaHALIMXCS B apXHBE.

2.1.3. OcymecTBlieHde KOHTPOJS 338 (OPMHPOBAHHEM M odopmIleHUEM [T B
JEIONPOU3BOICTBE MIAOY «Jletckuit cag Ne 36».

7 2 B cOOTBETCTBHHM C BO3J0XXEHHBIMH Ha HEro 3afa4aMH apXuB OCyIIECTBIACT
cnenyromnue QyHKIHH:

2.2.1. TlpunyMaeT He TMO31HEe, 4YeM d€epe3 7Ba Ioja MOCie 3aBEPLICHUS
[eJIONPOM3BOACTBOM, YUHMTHIBAET M XPaHUT JIOKYMEHTBI JOJrOBPEMEHHOTO
XpaHeHHsT ¥ TI0 JIHYHOMY COCTaBy, o6paGoTaHHBle B COOTBETCTBHH C
Tpe6OoBaHUIMH, yCTAHOBIEHHBIMI POCapXHBOM.

2.2.2. CocTaBisieT W TpEACTABIsieT He IO3/Hee, YeM Hepe3 JBa Tofia Iocye
3aBepIICHHUs] AeJONPOM3BOACTBOM TOJ0BBIE Pa3JIe/Ib omuceil Jen no JIHYHOMY
COCTaBy Ha pAcCMOTPEHHME OJKCIEPTHOH KOMHCCHH (nanee — DK) MJAOY
«JleTckwmii can Ne 36».

2.2.3. OcymecTpiseT ydeT H obecneynBaeT MONHYIO COXPaHHOCTL MPHHATHIX
Ha XpaHeHHe Jell.

2.2.4. Co3naer, TIOMOTHAET ¥ COBEPIICHCTBYET Hay4YHO-CIIPABOYHbIN amnapar K
XPaHALIMMCS B apXMBE Jej1aM 1 JIOKYMEHTaM.

2.2.5. Opranu3yeT UCIIOIb30BAHHE JOKYMCHTOB!

—urdopmupyeT pykosoactso MIAOY «Jlerckuii cag Ne 36» o cocraBe H
cofiepKaHNK JOKYMEHTOB apXHBa,

_BLIIaET B YCTAHOBJIEHHOM IOpSIKe Jena, [TOKYMCHTEL MM KOIHH
[OKyMEHTOB B LEJSIX CIyXeOHOro M HAy4HOTO MCIIONB3OBAHMS, AMA paboTsl B
[TOMEILeHUH apXHBa,;



—HCTIONHSET 3aMpOoChl OPraHU3aluid ¥ rPAKIaH 06 yCcTaHOBIEHHH TPYAOBOTO
cTa)ka U APYTMM BOIPOCAaM COLHMAIbHO-MPABOBOTO XapakTepa, B yCTaHOBJIECHHOM
MOpSIKE BBLIAET KOTINU JIOKYMEHTOB 1 apXHUBHEBIC CIIPaBKH;

_pe/leT y4eT UCMOJB30BAHMS JOKYMEHTOB, XpaHAIIMXCs B apXuBe.

2.2.6. TIpoBOAUT SKCTEPTH3Y LEHHOCTH IOKYMEHTOB, XpaHsIMXcs B apxMBE,
yuacTByeT B pabote DK MIIAQYV «Jletckuii cam Ne 36».

227 Oka3pIBaeT  MeTOJUYECKYIO OOMOIIE  OTBETCTBEHHBIM 32
[eTONpPOM3BOJCTBO B COCTaBJICHHUH HOMEHKJIATyphl  Jiell, KOHTPOIHPYeT
TIpaBWILHOCTh HOPMHPOBAHUS 1 odopMIIeHHS JIeN B [€I0TPOU3BOACTEE, & TAKKE
MOATOTOBKY JIeJl K Iepeiade B apXuB MIAOQY «Jletckuii can Ne 36».

2.2.8. YuacTByeT B IPOBEJCHUH MEepOMpPUATHI 10 MTOBBIIICHHIO KBATH()UKALTU
paboTHHKOB (OTBETCTBEHHBIX 38 apXUB 1 IENOTIPOM3BOJICTBO).

3. CocTaB JOKYMEHTOB apXHBa

B apxuB NOCTYNAOT:

3.1. 3aKOHYEHHbIE NENOTPOM3BOICTBOM JOKYMEHTBI BPEMEHHOTO (cBeime 10
71eT) cpoKa XpaHeHHs, HEOOXOJHMEIE B TIPaKTHIECKOH NeATebHOCTH, NOKYMCHTE
0 JHYHOMY COCTaBy, OOpa3soBaBIIMEC B PE3yIbTATE nesirenbHOcTH MJIAQY
«JleTckuii cam Ne 36».

3.2. JIoKyMeHTHI IOCTOSIHHOTO XpaHeHHA (ecry yupesxJieHHe-TIPpeIIeCTBeHHUK
6LUI0 MCTOYHMKOM KOMILIEKTOBAHHMS TOCYIapCTBEHHOTO HIIH MYHHIHNAIBEHOTO
apXuBa) H 110 JUYHOMY COCTaBY yupexIeHHH-pe/IIIecTBEHHIKOB.

3.3. HayuHo-cripaBOUHBI# anmapar K J0KyMEHTaM apxusa.

3.4, Jluynble HOHIABI paOOTHUKOB MIAQY «/Jletckuii can Ne 36».

4. IIpaBa 1 00513aHHOCTH OTBETCTBEHHOIO 32 APXUB

JIy1s BBITTOJIHEHIS BO3JIOKEHHBIX HA HEro 3aad 1 QYHKLMN OTBETCTBEHHEIH 32
apXUB MMeeT MPaBo K 00s3aH:

4.1. KOHTpOTMPOBATh BHIIIONHEHUE yCTAHOBJIEHHBIX npaBw1 paboTel C
nokymentamu B MJAOY «Jletckuii cax Ne 36».

4.2. 3anpammBaTrh OT COTPYIHHKOB MIAOVY «Jletckuii cam Ne 36» cBeleHu,
Heo6X0MMUMBIe I padoTEI apXHBa.

4.3. JlaaTh pa3bACHeHHs H PEKOMEHJAUHH IO BOIpOCAaM, BXOMAIIHM B
KOMIIETEHLIUIO aPXHBA.

5. OTBeTCTBEHHOCTD 33 (PYHKIHOHHPOBAHHE AaPXHBA

51. OTBeTCTBEHHOCTb 3a HaIexKallce H CBOEBPEMEHHOE BBINIOJIHEHHES
apX{BOM 3a1a4 H GyHKUHH, TPpexyCMOTPEHHBIX HACTOSIIIAM IIOJIOKEHHEM, HECET
JIWI0, OTBETCTBEHHOE 32 apXHB.

5.2. OrtBeTcTBEHHBIE 34 BEICHHE IeToNpOu3BOACTBA, [OArOTOBKY H
TpejcTaBlIeHHe TOKYMEHTOB Ha XpaHEeHHEe B apXuB, HAa3HATAIOTCA PYKOBOIHTENEM
MJIAQY «Jletckmit caz Ne 36».



5.3. KoHTpomb 32 [eSTeNBHOCTBIO apXMBa OCYIIECTBISCT PYKOBOLMTEIL
MJIAOQY «JleTckuid cax Ne 36».

6. 3aKlYHTE/IbHbIE MOJIOKEHHH

6.1.Hacrosimee [lomoskeHue sIBIS€TCA JIOKANbHBIM HOPMATHBHBIM dKTOM
MIAOY «Jetckmii cam Ne 36», mpuHumaercd Ha IlemarormdeckoM COBETE
pabOTHUMKOB MOLIKOJIBHOTO 00pa3soBaTeNbHOro y4pexkACHHA, COTJIaCOBBIBAETCS
o6muM coGpanuem paboTaiKoB MIAQOY «/[leTckuii can Ne 36» u yTBEpIKIAeTCA
(mi6o  BBOAMTCS B JleHicTBME) PHKA30M  3aBEJYIOUIErO JIOLIKONIBHEIM
00pa30BaTeNbHBIM YIPEKICHHEM

6.2. Bce u3MeHeHHS U [OIOJHEHWSA, BHOCHMBIC B HaCTOAIIEC [Tonoxenue,
opopMIsIOTCST B MHChMEHHOH QopMe B COOTBETCTBHH JIEeHCTBYIOLIUM
3aKOHOIaTeNsCTBOM Poccuiickoi denepalini.

6.3. Tocne npuHsTUs [lonoxkeHus (W11 M3MEHCHHH 1 JIOTTOJIHEHH M OTIEIbHBIX
MYHKTOB ¥ pa3/elioB) B HOBO! PefaKLMK MpebIAyIas peAaKiis aBTOMAaTHYECKH
yTpaduBaeT CHUILY.



